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Description 
This course is a 3 credit hour course requiring 120 hours of contact time with a specified site supervisor. Exercise 
Science majors are required to complete both EXSC 480 and EXSC 481 prior to graduation. Students are tasked 
with locating an appropriate practicum location and completing the associated proposal for the practicum. The 
proposal must be approved by the University Instructor prior to the practicum beginning. 

Prerequisites: Successful completion of EXSC 225, EXSC 225L and EXSC 360L required before taking EXSC 480. 
EXSC 480 required before (or concurrently with) EXSC 481. 

Purpose 
The purpose of the practicum is to give students an opportunity to gain hands-on experience in an employment 
environment similar to their aimed profession. 

Objectives 
• Provide the student with an opportunity to work in a setting related to their intended career path in order 

to experience actual work conditions in a different setting under the supervision of professionals outside 
of the University (academic) environment 

• Refine and gain confidence in the skills developed in the Exercise Science program   
• Provide the opportunity to work effectively with professional colleagues 

Requirements: 
Read and acknowledge understanding of the practicum manual. Acknowledgement should be indicated by 
completing and submitting the appropriate form (Appendix A). 
All students must complete a PA Criminal History Check (Appendix B), while students intending to work with minors 
must also complete a PA Child Abuse History Clearance (Appendix C). These clearances must be complete and 
turned in when the student turns in the practicum proposal. Failure to submit clearances with practicum proposal will 
result in students being incapable of completing the practicum and thus failure of the course. 
The Criminal History Check and Child Abuse History Clearance can be completed online.   

Expectations 
All practicum experiences are subject to the following responsibilities, regardless of site/location. All parties involved 
agree to arrange for opportunities for practicum students to observe and become familiar with the principles, 
practices and administration of the programs in which the student is involved. 

A. Marywood University is responsible for: 
• Assist students in finding a facility to complete their practicum hours   
• Visitation by the practicum supervisor from the Department of Exercise Science if necessary 

  
B. The practicum student is responsible for: 
• Thoroughly understanding and adhering to the guidelines set forth in the course syllabus 
• Developing and submitting the completed practicum proposal 
• Completing all paperwork necessary to receive credit for the practicum in a timely manner 
• Promptly communicating any issues or concerns about any aspects of the practicum with the practicum 

supervisor and course instructor 
• Promptly communicating any changes to the practicum experience to the course instructor 
• Adhering to the administrative policies, rules, standards, practices, and schedules of the practicum facility 
• Obtaining and submitting state and federal criminal background checks, child abuse history check (if 

working with children in any capacity) and any other clearances required to site supervisor and course 
instructor 

C. The facility is responsible for: 
• Working with the student to develop the proposal for the practicum (Site-Specific Agreement (Proposal 

Part A) 
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• Assigning a supervisor to work directly with the student 
• Providing students with general orientation to the practicum site, including philosophy and expectations 
• Providing an appropriate educational experience, free of charge to Marywood University and its 

student(s) 
• Evaluating the student twice during the practicum (Mid Term (60 hour) Evaluation, Final (120 hour) 

Evaluation) 
• Cooperating in arranging schedule to allow the student to engage in a variety of experiences 
• Informing student of any additional required background checks 
• Reviewing all criminal history and other required background checks 
• Communicating any issues or concerns about any aspect of the practicum with the practicum supervisor 

Financial Arrangements 
There are no financial stipulations involved in this agreement. 

Terms of Agreement 
The term offered by this arrangement will coincide with the semesters at Marywood University. It is understood   and   
agreed   that   this   agreement   may   be   terminated   by   either   party   upon   giving   30   days’ notice in writing to the 
other party. 
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Part II. Practicum Proposal 

For successful initiation of an undergraduate student practicum a student must complete a proposal prior to 
beginning their experience. This proposal must detail the specifics of the practicum and must be formally approved 
by the student, course instructor, department chair and practicum supervisor. For all practicum experiences these 
individuals are defined as: 

The practicum student is defined as the Marywood University student who is fulfilling a 3 credit course requirement 
by working at a site relevant to Exercise Science. 

The practicum supervisor is defined as the person at the practicum site who is directly responsible for overseeing the 
activities of the student. This individual may be a manager, coach or any other individual who the site supervisor 
considers responsible for supervising students/interns. This individual may or may not be the site supervisor. 

The course instructor is defined as the Marywood University employee in the Department of Exercise Science who 
oversees the practicum process. 

The department chair is defined as the Marywood University employee who oversees the course instructor and the 
overall practicum process. 

The proposal consists of Parts A-D as well as Appendices A-C. These documents should be completed and handed 
in. 
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A. Site-specific Practicum Agreement 

What will the student’s primary responsibilities be? Please use the following categories as a guide to detail what this 
student will be doing during the required 120 on-site hours. 

1. Interactions with patients/clients/members/athletes/etc: 

2. Paperwork/Other administrative work: 

3. Communications: 

4. Cleaning/Other maintenance: 

5. Other Duties: 

6. What is the student expected to do if activity during on-site hours is limited (i.e., no clients in the gym, team 
practice rained out, etc.)? 
  

7. Is there a regular work schedule for the student? If so, what will it be? If not, how will the work schedule be 
arranged? 

8. How much notice must the student provide if he/she cannot attend his/her assigned hours? 

9. Is   the   student   allowed   to   complete   volunteer   hours   beyond   those   required   for   the   course   if   he/she   
desires it? 
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10. How is the student expected to dress during their assigned hours? 

11. Please describe what, if anything, the student is expected to do outside of actual on-site hours 

12. Is there anything the student is expected to provide him/herself? 

13. Please describe any other requirements, expectations, and agreements in the space below. 
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B. Personal Statement 

Please provide a minimum of one page typed summary of what you plan to accomplish during this practicum. You 
should address why you chose this site, why you will be performing the duties described in your agreement, and 
how this practicum will benefit you in working towards your ultimate career goals. 

C. Practicum Information 

Student’s Name:                                                                                                             

Practicum Name:                                                                                                    

Practicum Address:                                                                         

Site Supervisor 

Name:                                                                                                                                  

Email:                                                                                                                                                

Phone:                                                                                                                                              

Practicum Supervisor (if different than site supervisor) 

Name:                                                                                                                                               

Email:                                                                                                                                                

Phone:                                                                                                                                              

Student’s Job Title (if any):                                                                                                               

Start Date of Practicum: ________________________________________________________ 
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D. Signatures - this form MUST BE PRINTED before signing 

By signing, an individual agrees to the details described in all parts of this proposal. Any changes to the proposed 
practicum experience must be brought to the attention of all parties involved immediately so an amendment can be 
made to the proposal. The names of the responsible individuals at the two institutions charged with the 
implementation of the contract are: 

        ______________________(print name) 

Practicum Student          ______________________(signature) 
Marywood University Date: ______________________ 

Site Supervisor           ______________________ (print name) 

          ______________________(signature) 
Date: ______________________ 

Lindsay Howard, MS, RDN, CSCS          ______________________________ 
Course Instructor 
Marywood University Date: _______________________ 
  

Lindsay Howard, MS, RDN, CSCS         _______________________________ 
Department Chair 
Marywood University Date: _______________________ 
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Part III. Appendices 
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All forms and evaluations can also be completed electronically via Google Forms   

Site-Specific Agreement (Proposal Part A) 

Student Agreement - Proposal Parts B and C, Appendix A 

Mid Term (60 hour) Evaluation 

Final (120 hour) Evaluation 

Student (Self) Evaluation 
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Appendix A: Student Acknowledgement 

To be completed by Student, submit to advisor along with Practicum Proposal by due date. 
Marywood University Department of Exercise Science 

Personal Data 
Student Name: Career Goal/Interest: 

Student Email: Local Phone: 

Academic Information 
Status: Sr. Jr. Faculty Advisor:   

Enrollment Information 
Semester to be enrolled (circle one): 

Fall Spring Summer 

Practicum Section Registering for: 

EXSC 480 EXSC 481 

Starting Date of Experience: Ending Date of Experience: 

Student Signature: Date:   

I understand that I am required to: Date/Initial 
1. Read and understand this manual _____/_____ 
2. Understand you are a representative of the Marywood University   

Exercise Science Department and that your behavior during 
your practicum should be reflective of this. _____/_____ 

3. Discuss with the Practicum Instructor about my practicum options including 
the appropriateness of my chosen site location, forms and requirements.           /             

4. Complete a practicum proposal before the deadline. This proposal must be 
agreed upon by all parties before the practicum may commence. _____/_____ 
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5. Complete a criminal background check and, if necessary, child abuse history 
clearance before handing in my practicum proposal. _____/_____ 

6. Understand this course is graded according to your satisfactory completion 
of assignments. Failure to complete assignments will result in an   

unsatisfactory grade and/or possibly failure of the course. _____/_____   
7. Register for the course _____/_____ 
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Appendix B: PA Criminal Background Check Form 
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Appendix C: PA Child Abuse History Clearance Form 
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Appendix D: Daily Activity Logs 
Daily logs should be kept as you progress through your practicum. These logs must be turned in at the completion of 
your 120 hours so it is suggested you keep up with them after each day you are completing hours.   

Information to include in these logs consists of: 
Time worked (start and end time for the day) & accumulated hours – please follow the format of the sample entry 
below 

• Work/duties performed 
• Independent studies performed 
• Questions that arose   
• Information learned   
• Problems found and solutions developed   
• Personal reflection of the experience 
• How the experience is shaping your thoughts about your career 
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Appendix E: Mid-Term Evaluation 

Practicum Mid-Term (60hr complete) Evaluation 

Subject: EVALUATION OF STUDENT’S INTERNSHIP AND GRADE RECOMMENDATION 

Site: _______________________________________________________________________ 

Date:   _____________________________________________________________________ 

Student’s Name:   _____________________________________________________________ 

Site Supervisor’s Name: ________________________________________________________ 

Professional Performance 

No 
op 
por 
tun 
ity 
to 
ob 
ser 
ve 

Outs 
tand 
ing 

Abo 
ve 
aver 
age 

N 
e 
e 
d 
s 
i 
m 
p 
r 
o 
v 
e 
m 
e 
n 
t 

Aver 
age 

Uns 
atisf 
acto 
ry 

1. Planning of field work through goals, objectives and 
activities…………………………………………………………… 
……………………… 

1 

2. Implementing and organizing to accommodate goals and 
objectives………………………………………………………… 
…………………….… 

2 

3. Knowledge (depth, currency, breadth) and skills as a 
leader……………………………………………………………… 
…………….………… 

3 

4. Judgment and decisions (consistent, accurate, 
effective)………... 

4 

5. Plan and organize work (timeliness, creativity) 
……………………..… 

5 

6. Management of 
resources……………………………………………………..… 

6 
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7. Leadership (initiative, human relations, accept responsibility) 
……………………………………………………………………… 
………………………… 

7 

8. Adaptability (dependable, punctual, flexible) 
……………………..…… 

8 

9. Oral communication (clear, concise, confident, preparation) 
……………………………………………………………………… 
………………………… 

9 

10. Written communication (clear, concise, organized)........... 

Personal Performance 

10 

11. Professional attitude (cooperation, demeanor).............. 
11 

12. Intellectual curiosity…………………………………………. 
12 

13. Poise and self-confidence…………………………………. 
13 

14. Professional appearance…………………………………….. 
14 
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Comments 
(Do you think the student has successfully completed their field work to date? 

What letter grade would you give the student? 

A+ A A- B+ B B- C+ C C- D+ D D- F 

_________________________________________ 
Signature 
_________________________________________ 
Date 

Please return this evaluation form to the student or via mail to: 

Lindsay Howard 
Department of Exercise Science 

Marywood University   
2300 Adams Ave 
Scranton, PA 18509 

Thank You! 
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Appendix F: End of Term Evaluation 

Practicum End of Term (120hr complete) Evaluation 

To: Agency or Institution Supervisor for Exercise Science Students Involved in an Internship   
From: University Internship Supervisor 
Subject: EVALUATION OF STUDENT’S INTERNSHIP AND GRADE RECOMMENDATION 

Agency: _____________________________________ Date: ________________________   

Student’s name: ____________________________________________________________ 

Agency Supervisor’s Name: ___________________________________________________ 

Professional Performance 

No 
op 
por 
tun 
ity 
to 
ob 
ser 
ve 

Outs 
tand 
ing 

Abo 
ve 
aver 
age 

N 
e 
e 
d 
s 
i 
m 
p 
r 
o 
v 
e 
m 
e 
n 
t 

Aver 
age 

Uns 
atisf 
acto 
ry 

1. Planning of field work through goals, objectives and 
activities…………………………………………………………… 
……………………… 

1 

2. Implementing and organizing to accommodate goals and 
objectives………………………………………………………… 
…………………….… 

2 

3. Knowledge (depth, currency, breadth) and skills as a 
leader……………………………………………………………… 
…………….………… 

3 

4. Judgment and decisions (consistent, accurate, 
effective)………... 

4 

5. Plan and organize work (timeliness, creativity) 
……………………..… 

5 

6. Management of 
resources……………………………………………………..… 

6 

7. Leadership (initiative, human relations, accept responsibility) 
……………………………………………………………………… 
………………………… 

7 
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8. Adaptability (dependable, punctual, flexible) 
……………………..…… 

8 

9. Oral communication (clear, concise, confident, preparation) 
……………………………………………………………………… 
………………………… 

9 

10. Written communication (clear, concise, organized) 
………………… 

10 

Personal Performance 
11. Professional attitude (cooperation, 
demeanor)…………………..…… 

11 

12. Intellectual 
curiosity………………………………………….……………………… 

12 

13. Poise and 
self-confidence………………………………………………………… 

13 

14. Professional 
appearance………………………………………………………….. 

14 
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Comments 
(Do you think the student has successfully completed their field work to date?) 

What letter grade would you give the student? 

A+ A A- B+ B B- C+ C C- D+ D D- F 

_________________________________________ 
Signature 
_________________________________________ 
Date 

Please return this evaluation form to the student or via mail to: 

Lindsay Howard 
Department of Exercise Science 

Marywood University   
2300 Adams Ave 
Scranton, PA 18509 

Thank You! 
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Appendix G: Student Evaluation of Practicum 

Student Evaluation of Practicum 

Agency: _______________________________________________________________________ 

Dates of Practicum (to and from): ___________________________________________________ 

Student’s name: ________________________________________________________________ 

Agency Supervisor’s Name: _______________________________________________________ 

Evaluation of Supervisor 

Alw 
ays 

Fre 
que 
ntly 

So 
meti 
mes 

Seld 
om 

Nev 
er 

1. Did the supervisor appear interested in you as an 
individual?……………………………………………………..……… 
………………… 

1 

2. Did the supervisor provide adequate 
training?…………………………………….………………………… 
……………..…… 

2 

3. Did the supervisor motivate you to improve 
yourself?……………………………………………………………… 
…………...…… 

3 

4. Did you receive adequate instructions or assistance from your 
supervisor in the conduct of your work?...................................... 4 

5. How often did your supervisor discuss your performance with 
you?................................................................................………… 
… 

5 

Comments:   

Personal Evaluation 
6.   Do you believe your position provided a relevant experience?... 

………………………………………………………………………… 
………….…………… 

6 

7. Do you believe you did work of value for your practicum 
site?..............................................................................………… 
…… 

7 

8. Did your work environment allow for the expression of your 
questions?...............................................………………………… 
……….. 

8 
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Comments:   

Exc 
elle 
nt 

Goo 
d 

Ave 
rage 

Fair Poo 
r 

Evaluation of MU Exercise Science Program 
9. My overall academic preparation for this course 
was………………. 

9 

10. My science preparation for this course 
was……………………………… 

10 

11. My education skills training for this course 
was……………………….. 

11 

12. My practical skills training for this course 
was………………………….. 

12 

13. How would you rate your overall practicum experience? 13 

14. Would you consider working for this organization following 
graduation?................................................................................. 
. 

14 
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15. Which MU courses were the most helpful in the performance of your duties? 

16. Which MU courses did you take that were least helpful? 

17. What additional courses would you recommend that the Exercise Science 
program offer in the curriculum to enhance your education? 

18. Would you recommend this practicum site to future MU students? Why or why not? 
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