
PLEASE RETURN APPLICATION TO THE OFFICE OF HUMAN RESOURCES AT

MARYWOOD UNIVERSITY • 2300 ADAMS AVENUE • SCRANTON, PENNSYLVANIA 18509

An Equal Employment Opportunity and Affirmative Action Employer

APPLICATION FOR EMPLOYMENT

Please print or type the following information:

Name _______________________________________________________________________________Date __________________________        
Last                                                    First                                         Middle Initial

Present Address  ______________________________________________________________________ Phone # _______________________        
Street                                          City                                  State         Zip  

E-mail Address _____________________________________________________________________________________________________

Please Read Before Completing Application:
Please Read Before Completing Application – Equal Opportunity Employer

Marywood University is an equal opportunity employer that does not discriminate on the basis of race, creed, color, religion, sex, national 
origin, age, disability, liability for service in the United States armed forces, ancestry or any other characteristic protected by federal, state 
or local law in the administration of any of its educational programs or activities; including admission, or with respect to employment. 
Marywood University will make a reasonable accommodation to known physical or mental limitations of a qualified applicant or employee 
with a disability unless the accommodation would impose an undue hardship on the operation of the University. Inquiries should be directed 
to Molly Baron, Interim Director of Human Resources, Marywood University, Scranton, PA 18509-1598. Phone 570-348-6220 or email 
mbaron@marywood.edu.

Are you 18 years of age or in possession of a valid work permit?     q Yes    q No      

Are you either a U.S. citizen or an alien who is authorized to work in the United States?     q Yes   q No
Note: If you answer “yes” you must complete the I-9 Form required by the United States Citizenship and Immigration Services no later than 
three (3) business days after your date of hire.

Have you ever been convicted of or plead guilty to a felony, which has not been expunged or sealed by a court ?     q Yes    q No 
(A criminal conviction will not necessarily be a bar to employment.  To help us evaluate your application, please describe the date of the 
offense, the nature of the offense and your subsequent rehabilitation.) 

Position(s) applied for __________________________________________________Rate of pay expected $___________________per week

Would you work  q Full-time   q Part-time        
Specify days and hours if part-time (You are not required to indicate the need for time off due to religious practices) 
______________________________________________   

Were you previously employed by us? ___________________ If yes, when? ____________________________________________________

Do you have any friends or relatives working for us whom you wish us to contact as references?

__________________________________________________________________________________________________________________ 

If your application is considered favorably, on what date will you be available for work?

__________________________________________________________________________________________________________________ 
Are there any other experiences, skills or qualifications which you feel would make you more qualified to work for the University? (Exclude 
any information that may reveal your membership in a legally protected classification listed above) 
__________________________________________________________________________________________________________________ 
__________________________________________________________________________________________________________________

Print and return this application to the Office of Human Resources. 



Record of Education

School Name and Address of School Course of Study Check Last Year
Completed

Elementary 5  6  7  8 

High 1  2  3  4

College 1  2  3  4

Other 1  2  3  4           
(Specify)                    

Military Service Record

Were you in U.S. Armed Forces? q Yes   q No If yes, what Branch? ___________________________________________

List any Special Training you received (including training under the G.I. Bill of Rights): 
__________________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________________ 
Personal References (Not Former Employers or Relatives)

Name and Occupation Address Phone Number 

Marywood University, Scranton, Pennsylvania pre pares students to have a positive impact on society at regional and global levels while providing each student with the foundation for success in an in ter de pen dent world.  Marywood University
is an independent, comprehensive, Catholic institution of more than 3000 students, committed to the integration of liberal arts and professional studies in the con text of ethical and religious values.  Founded by the Congregation of the Sisters,
Servants of the Immaculate Heart of Mary in 1915, Marywood offers a wide variety of undergraduate, graduate, Ph.D. and continuing education programs designed to place men and women of all backgrounds and ages at the forefront of
service, knowledge and technology.

q q q

q q q

q q q

q q q



List below all present and past employment, beginning with your most recent.

1
Mo    Yr    Mo    Yr 

Indicate by number those employers you do not wish us to contact.____________________________________________

I understand that any misstatement, omission or misleading information given in my application, resume or interview or in connection with
other company records may result in the rejection of my application, the withdrawal of any offer of employment or my dismissal.

I authorize an investigation of all statements contained in this application for employment.  I release from all liability and responsibility all
persons and entities requesting or supplying information about any information provided on this application, including my present employer.

I understand that if employed by Marywood University, both during and subsequent to my introductory period, I will be an employee at-
will, which means that I can voluntarily end my employment or be terminated at any time without cause or notice.  No statement, whether
written or oral, by an company representative other than a written statement signed by the President may vary the foregoing.

Name and Address of Company
and Type of Business and 
phone number

From           To Describe in detail
the work you did

Weekly
Starting
Salary

Weekly
Last 

Salary

Reasoning
for Leaving

Name of
Supervisor

2
Mo    Yr    Mo    Yr 

Name and Address of Company
and Type of Business and 
phone number

From           To Describe in detail
the work you did

Weekly
Starting
Salary

Weekly
Last 

Salary

Reasoning
for Leaving

Name of
Supervisor

3
Mo    Yr    Mo    Yr 

Name and Address of Company
and Type of Business and 
phone number

From           To Describe in detail
the work you did

Weekly
Starting
Salary

Weekly
Last 

Salary

Reasoning
for Leaving

Name of
Supervisor

4
Mo    Yr    Mo    Yr 

Name and Address of Company
and Type of Business and 
phone number

From           To Describe in detail
the work you did

Weekly
Starting
Salary

Weekly
Last 

Salary

Reasoning
for Leaving

Name of
Supervisor

5
Mo    Yr    Mo    Yr 

Name and Address of Company
and Type of Business and 
phone number

From           To Describe in detail
the work you did

Weekly
Starting
Salary

Weekly
Last 

Salary

Reasoning
for Leaving

Name of
Supervisor

Signature Date



Having read Marywood University's Mission and Core Values, please explain why you would like to work at Marywood University:



OFFICE OF HUMAN RESOURCES

2300 ADAMS AVENUE

SCRANTON, PA 18509

Position Applied For:   __________________________________________________________

q Full-Time      q Part-Time

VOLUNTARY SELF IDENTIFICATION

Marywood University is subject to certain governmental recordkeeping and reporting requirements for the administration of civil
rights laws and regulations.  In order to comply with these laws, the University invites employees and students to voluntarily self-
identify their gender and race/ethnicity.  Submission of this information is voluntary and refusal to provide it will not subject you to
any adverse treatment.  The information obtained will be kept confidential and may only be used in accordance with the provisions
of applicable laws, executive orders, and regulations, including those that require the information to be summarized and reported to
the federal government for civil rights enforcement.  When reported, data will not identify any specific individual.

Name:________________________________________________________________  Date:_____________________________ 

Do you wish to furnish this information?   q Yes     q No

Gender:   q Male   q Female

Are you Hispanic or Latino? (defined as a person of Cuban, Mexican, Puerto Rican, South or Central America, or other Spanish
culture or origin regardless of race).     q Yes q No

If you answered YES, please DO NOT proceed further.
If you answered NO, please CHOOSE ONE OF THE FOLLOWING:

q White (Not Hispanic or Latino) - A person having origins in any of the original peoples of Europe, the Middle East, or
North Africa.

q Black or African American (Not Hispanic or Latino) – A person having origins in any of the black racial groups of Africa.

q Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino) - A person having origins in any of the peoples of
Hawaii, Guam, Samoa, or other Pacific Islands.

q Asian (Not Hispanic or Latino) - A person having origins in any of the original peoples of the Far East, Southeast Asia, or
the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam.

q American Indian or Alaska Native (Not Hispanic or Latino) -A person having origins in any of the original peoples of
North and South America (including Central America), and who maintain tribal affiliation or community attachment.

q Two or More Races (Not Hispanic or Latino) - All persons who identify with more than one of the above five races.

Marywood University is an Equal Opportunity/Affirmative Action Employer
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